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DISS TOWN COUNCIL 
MINUTES 

DRAFT 
 
Minutes of the meeting of the Carnival Sub-Committee held at the Park Hotel on 
 

Thursday 24th November 2016. 

  In attendance: Deputy Town Clerk, Miss Sarah Richards 
  Rosie Hall (RH) 
  Tammy Howard (TH) 
  Gayle Minshull (GAM) 
  Chris Moyse (CM) 
  Horace Bunton (HB) 
  Basil Abbott (BA)   

      

CA1116/01 Apologies 
Apologies were received and accepted from Councillors Aiken, Bardwell and Minshull and Claire Keen.  

 

CA1116/02 Declarations of Interest1 
There were none. 

 

CA1116/03 Minutes 
It was  

 
RESOLVED: That the minutes of the meeting on Thursday 10th October were a true record and duly 
signed by the chairman. 

 

CA1116/04 Public Participation 
Members considered a resolution under Standing Orders 3 d., e., f., g., & h. to suspend the meeting 
and receive comments from members of the public on items to be discussed on the agenda. (Members 
of the public are entitled to speak for a maximum of three minutes). There were no members of the 
public.  

 

CA1116/05 Items of URGENT business 
There was none. 

 

CA1116/06 Carnival Application Form 
a. Members approved the cover letter to local businesses. It was agreed that Diss and adjoining 

   parishes would be approached in the first instance with outer areas depending on take up.  It 
   was also agreed that the cover letter, application form & risk assessment would be distributed 
   together to reduce the administrative burden and contact details would be recorded for follow 
   up.  The documents would be linked to from an e-newsletter and be posted on the  
   Carnival webpage.  Members were asked to post any contact details and associated  
   information on the administrative Facebook page which would in turn feed an excel document 
   in order to keep track of progress.   

 

b. Members considered the draft Carnival application form.  It was  
 
  RESOLVED: to approve the draft Carnival application form subject to additions namely 

     adding the event date, please turn overleaf, a date for the form to be  
     returned, the timings under the procession rules and a note about walking 
     groups.  

 

c. It was agreed that the risk assessment form once amended by JA would be posted on the 
   Facebook page and emailed to HB/BA for comment and approval. 

        (Action: JA / All; by 9.12.16) 
 

CA1116/07 Site Layout Plan 
It was agreed that Chris would contact Nick Woods to transfer the site plan onto CAD.  It would be 

 posted to the Facebook page for approval prior to the next meeting.   
(Action: CM / All; by 23.12.16) 

 

CA1116/08 Procession Update 
a. Members discussed the Carnival procession route & steward requirement.  It was noted that 

  the Feather Factory were amenable to larger vehicles parking on their site after the  
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  procession and as many of the smaller vehicles would be positioned on the Park Road car 
  park as possible. It was agreed that the air & army cadets could be given a free stall in lieu of 
  their volunteering services.  

 
 It was noted that the Procession Coordinator role on the day of the event would filled by one of

  the members responsible for the Procession as per the agreed roles & responsibilities  
  document.  Quotes for qualified traffic management staff would need to be sourced and  
  consideration given to the additional requirement for stewarding the fun day element of the 
  event. HB would conduct a briefing with all stewards on the Friday before the event and  
  source radios. It was 

 
 RESOLVED:  to approve the Carnival procession route & associated steward  

     requirement.       
        (Action: HB / DepTC; by 31.01.17) 

 

b. The event timings and set up / close down access were discussed.  It was agreed that the 
  procession would begin as usual from Roydon Road at 12.45pm. Set up timings are  
  dependent on requirements of entertainers.  It was reported that Larry King was unfavourable 
  to having a split site but that the DepTC would establish the space required for the younger 
  children’s rides for the Park.  

 
 It was agreed that the entertainment programme would start at 2pm.  It was noted that there 

  would not be space for stallholders to park on the site but that approaches could be made to 
  the Feather Factory, Morrisons or John Grose. Fair Green has already offered parking.  It was 
  agreed that the event would finish at half 4 with two hours allocated for close down. It was  

 
 RESOLVED: to approve the procession start time of 12.45pm, the start of the entertainment 

    programme at 2pm with the event ending at 4.30pm. 
        (Action: RH/DepTC; immediately) 

 

CA1116/09 Finance 
a. Members noted that the funding bid for £5,000 to South Norfolk Market Towns Initiative was 

   successful. 
b. Members noted that the Community Engagement committee is submitting budget proposals 

   including an allocation of £2,500 towards the Carnival for approval at its November meeting. 
 

CA1116/10 Other Updates 
Members received other updates from committee members.  HB suggested that First Aid cover would 

 be required from 12.30 and that given its cost implication, sponsorship opportunities could be explored.   
 It was noted that Durrants is keen to support the event so application pack should be delivered to 
 them.   

        (Action: TH; by 23.12.16) 
TH reported that Colemans Removals have offered to deliver straw bales for £5 each so once the ‘to 

 scale’ site layout plan has been drawn up determining size of arena, an order can be raised.  
 Colemans are also keen to be involved in other ways. GaM will post the contact details for lace 
 making, knitting and spinning on the Facebook page.  It was noted that Brome Grange has provided a 
 marquee free of charge in previous years.     

        (Action: TH/GaM; by 23.12.16) 
RH reported that the public Carnival Facebook page has imagery and is ready to go.  The Council’s IT 

 consultant has been liaising with John Hutton reference transferring the old domain name across.  RH 
 will post links to the webpage and social media to the private Facebook page before go-live. She 
 requested any images of Carnivals gone by for the Throwback Thursdays campaign.   

         (Action: RH; by 23.12.16) 
 

CA1116/11 Progress Report 
Members noted progress on actions since the last meeting. 

 

CA1116/12 Date of Next Meeting 
Members noted that the next meeting of the Carnival sub-committee will be held on 5th January 2017.  
Apologies for the next meeting were received from BA & HB. 

 
Meeting closed at: 8.59pm. 

        
                                                                                                        COMMITTEE CHAIRMAN 


