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DISS TOWN COUNCIL 

 
Minutes of the meeting of the Carnival Sub-Committee held at the Park Hotel on 
 

Thursday 6th October 2016. 

Present:  Councillors Joe Aiken (JA) 
Mike Bardwell (ex-officio) (MB) 

         
In attendance: Deputy Town Clerk, Miss Sarah Richards 
  Rosie Hall (RH) 
  Tammy Howard (TH) 
  Claire Keen (CK) 
  Gayle Minshull (GAM) 
  Chris Moyse (CM) 
  Horace Bunton (HB)   

      
16/417 Apologies 
Apologies were received and accepted from Councillor Minshull, Basil Abbott & Billy Ellwood.   

 
16/418 Declarations of Interest 
There were none. 

1 

 
16/419 Minutes 

It was  
 
RESOLVED: That the minutes of the meeting on Thursday 8th

 

 September were a true record and 
duly signed by the chairman. 

16/420 Public Participation 
Members considered a resolution under Standing Orders 3 d., e., f., g., & h. to suspend the meeting 
and receive comments from members of the public on items to be discussed on the agenda. 
(Members of the public are entitled to speak for a maximum of three minutes). There were no 
members of the public.  
 

16/421 Items of URGENT business 
There was none. 
 

16/422 Committee Membership  
a. Members noted that three members of the committee have stood down since the last meeting. 
b. Members allocated at members to the stalls and finance coordinator roles. It was 

 
RESOLVED: to appoint Gayle Minshull to the stalls and Deputy Town Clerk to the finance 
   coordinator roles. 

         (Action; DepTC; immediately) 
       
16/423 Entertainment Update 

a. Members noted the minutes of the meeting of the entertainment team. CK presented their ideas 
which centred on a fun fair, arena and zones. For example a country marquee to house a flower 
show, crafts such as wool spinning & wood witling, a children’s zone positioned by the play 
equipment and health and sport zone in the MUGA.   

 

It was noted that the arena could be fed from the zones in addition to the main ‘it’s a knock out 
competition’ to encourage local business and youth involvement.   

   (Action; HB to gauge interest from Horticultural Society; by 4.11.16) 
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It was  
 
RESOLVED: to invite Larry King’s fun fair with smaller rides located on the Park in the day 
   and larger rides on Fair Green in the evening allowing sufficient space for car 
   parking.   

     (Action; DepTC; immediately) 
There was some discussion around event timings and set up access but it was agreed that this 
should be an item on a future agenda once the procession route has been discussed. 

        (Action: DepTC; as appropriate) 
b. Members considered draft entertainment proposals and it was agreed that they looked 

promising.  HB suggested contacting various groups/individuals including football ‘keepy uppy’ 
and karate.  It was noted that it would be ideal to have acts to perform in the arena with a come 
and try in the MUGA.  There was discussion around charging a small entry fee to the 
competition(s) to cover potential equipment hire charges.  TH agreed to research straw bales 
for arena seating & GM has contact for wool spinning. Dep TC to forward template risk 
assessment to MB/JA for review before distribution with the application form.   
        (Action; HB/TH/GM/DepTC; by 4.11.16) 

16/424 Stalls Update 
a. Members considered the Carnival application form.  It was noted that this would be used in 
 conjunction with the risk assessment form but there were a number of additional items required 
 namely electric requirement & evidence of Local Authority registration for food stalls.  There 
 was discussion around providing flexibility on pitch size and reflecting this on the form.  It was 
 agreed that other carnival costs and space requirements would be reviewed and the form 
 amended as necessary to include the procession rules from the former committee.  It was also 
 noted that a voluntary blood group had registered an interest in having a stall. It was 
 

 RESOLVED:  to amend the Carnival application form to include electric requirements, Local 
    Authority registration for food stalls, pitch size flexibility, other carnival costs & 
    space requirements & former committee procession rules.  

          (Action; DepTC/All; by 4.11.16) 
 

 b. Members considered a draft site layout plan. CK presented the main ideas including  
  emergency vehicles positioned at Mere’s Mouth to allow for easy departure and to minimise 
  noise impact from sirens.  It was also felt by the entertainment team that music bands might 
  not work. The Pavilion kiosk area lends itself well as a food and drink offering with street food 
  options fronting onto the path with access behind.  The Mere side area provides a shady spot 
  for petting animals with stalls and a marquee acting as a natural barrier to the Mere.   
    (Action; MB to follow up Banham zoo contact reference animal area; by 4.11.16)   
  The children’s zone at the Denmark Street end is proposed next to the playground area with a 
  small children’s arena on flat ground and stalls adjacent to the footpath.   
 
  It is suggested that the toilet block next to the car park acts as the First Aid/Lost Children area 
  with emergency services also based here. The smaller floats from parade, vintage cars/bikes 
  and 1st / 2nd / 3rd

 
 place entrants could park up here if space allows.  

  The fun fair has been positioned on flat ground parallel with Park Road with their vehicles  
  acting as a barrier to the road.  Access is proposed in the largest gap between the trees. The 
  Feather Factory could be approached for use as a turning circle.   
 
  JA identified areas for further consideration namely that the potential food area has a tendency 
  to become boggy in wet weather & vehicles are often not able to access it.  Vehicular access 
  has been kept free along the pathway from Park Road adjacent to John Grose & the June  
  weather should be favourable.  It was noted that often children want to play football on the 
  MUGA facility but signage, stewards and an early set up should help combat this. Security 
  measures would be required particularly around the bar area.  
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  It was noted that CK’s partner operates a mobile bar, would be interested in attending the  
  Carnival & has the software to provide a site layout plan ‘to scale’. It was noted that the plan 
  currently allows for up to 70 stalls based on standard pitch sizes but that this would be  
  confirmed by the scale drawing.  
 
  There are a number of local breweries who might be interested in providing a local offer &  
  could be based in the craft tent. It was noted that an area at the perimeter of the Park should 
  be kept free for emergency vehicular access.   
 
  It was also reported that SYNSB might be interested in organising a night before the Carnival 
  event & that fun fair access requirements would need to be established in the first instance.  
  There was discussion about contacting the High School and the Youth Council regarding re-
  introducing a Carnival queen and king. It was 
 

 RESOLVED:  that CK would organize for the draft site layout plan to be produced to scale 
    and incorporate vehicular accesses and that the risk assessment would  
    consider potential hazards of the plan for approval by the Maintenance  
    Manager and this committee. 

         (Action; CK/MB/JA; by 4.11.16) 
 
16/425 Procession Update 
 There is a single application form for any Carnival involvement including the procession, which is to 
 be reviewed for approval at the next meeting of this committee. 
          (Action; RH/DepTC; by 4.11.16) 

 
16/426 Finance 

a. To note that a South Norfolk Market Towns Initiative funding bid for £5,000 has been 
 submitted and it is expected that a decision will be taken in October. 
b. To note that the Community Engagement committee is submitting budget proposals including an 
 allocation of £2,500 towards the Carnival for approval at its November meeting. 

 
16/427 Other Updates 
 It was agreed that the venue was better albeit noisy and a more suitable room would be investigated 
 for the next meeting.  The main items for the next agenda include the procession route and event 
 timings. The former Carnival website developer has agreed to transfer the domain to this committee 
 and approval of some draft web pages and/or social media sites should be available at the next 
 meeting.  

         (Action; DepTC/RH; by 4.11.16) 
 
16/428 Date of Next Meeting 
 To note that the next meeting of the Carnival sub-committee will be held on 10th

 
 November 2016.   

Meeting closed at: 8.59pm. 
        

                                                                                                        COMMITTEE CHAIRMAN 


